Scoil Bhreannáin Naofa Baile Roibín




ICT Policy

Mission Statement

As well as being an important educational resource, the ability to use ICT effectively is a vital life skill in modern society.  Our aim is to produce learners (pupils and staff) who are confident and effective users of ICT.  We strive to achieve this aim by:

· Helping all staff and pupils to explore the learning resources provided by ICT
· Helping all children to use ICT with purpose and enjoyment

· Helping all children to develop the necessary skills to exploit ICT

· Helping children to become autonomous users of ICT

· Helping all children to evaluate the benefits of ICT and its impact on society

· Using ICT to develop partnerships beyond the school

· Celebrating success in the use of ICT.
Rationale

Why does our school require ICT?
1. To provide the best possible education for all our pupils

2. To provide a powerful and up to date teaching resource for all our teachers

3. To allow for more effective administration

4. To help provide more effective communication with staff and parents

5. To communicate with teachers and pupils in europe and further afield

6. To prepare children for life in a technologically advanced world.

To what use will ICT be put?
1. School Administration

2. eTwinning and Comenius projects
3. Adventure games that stimulate higher order thinking skills and problem solving

4. Word Processing of children’s work

5. Research on the internet

6. Communication via email

7. Music composition and digital recording

8. Storage of Records of achievement/portfolio assessment

9. Special Needs pupils.
Actual usage of ICT in School

Junior and Senior Infants:
· Jolly Phonics: Whiteboard: http://jollylearning.co.uk/
· Planet Maths : http://primary.folensonline.ie/
· Reading Zone: http://primary.folensonline.ie/
· Irish : Bua na Cainte: http://www.edcodigital.ie/
· For the Aistear programme we use resources from:
·  www.twinkl.com
· www.primarytreasurechest.com
· http://www.sparklebox.co.uk/
· www.starfall.com for phonics and easy reading books.

· www.topmarks.co.uk for numeracy games

· Pupils in senior infants have access to five desktop computers in their classroom for spelling and phonic activities
A digital camera is used to record work (e.g play activities. Junk art, and the photos are 
1st , 2nd  & 3rd  Classes:
· Understand the use of basic function keys – caps, space, delete, fada etc

· Print and save their work

· Use drop-down menus and select function
· Integrate with reading words such as enter/click/double-click/delete/return

· Curriculum integration reading and writing (word processing), maths, spelling, tables etc.
Maths:
·   Planet Maths : http://primary.folensonline.ie/
· http://ie.ixl.com/math/
· http://www.ictgames.com/
· http://www.aplusmath.com/
· https://www.mathsisfun.com/
Literacy

· Reading Zone: http://primary.folensonline.ie/
· Accelerated Reader: http://www.renlearn.co.uk/
· http://learnenglishkids.britishcouncil.org/en/
Gaeilge

www.bbc.co.uk/irish
www.scoilnet.ie
www.anseo.net
www.seomraranga.com
Music

http://makingmusicfun.net/
www.scoilnet.ie
4th , 5th & 6th  Classes:
· Keyboard skills

· File management

· Editing

· Word processing
· Use internet for information gathering
· The senior classes use the internet as part of their daily work.

· Extensive use of the internet in eTwinning and Comenius projects:

· http://www.etwinning.net/en/pub/index.htm
· Our school has been involved in numerous eTwinning projects over the years, many of which have won Quality Labels:in many of these project we have created our own joint blogs for recording our work:
· https://carollingineurope.wordpress.com/
· https://traditionsacrosseurope.wordpress.com/
· http://smallschoolbigworld.wordpress.com/
· http://comeniuselparc.blogspot.ie/
Maths:
·   Planet Maths : http://primary.folensonline.ie/
· Khan Academy: https://www.khanacademy.org/
· http://mathletes.ie/
Literacy

· Reading Zone: http://primary.folensonline.ie/
· Accelerated Reader: http://www.renlearn.co.uk/
· Clic news: http://clicnews.ie/
· Accelerated Reader: http://www.renlearn.co.uk/
Gaeilge

http://www.edcodigital.ie
www.bbc.co.uk/irish
www.scoilnet.ie
www.anseo.net
www.seomraranga.com
ICT in Special Education

Special Needs
Computers and printer are provided in the learning support room as we recognise the potential of ICT to enhance the learning opportunities for pupils with special needs.  Children with specific writing, reading and numeracy needs are using ICT to provide alternative and complementary educational experiences.  
· Wordshark/Numbershark: http://www.wordshark.co.uk/index.aspx
· http://www.theschoolhub.ie/sample.php
· https://itunes.apple.com/ie/app/phonics-genius/id461659980?mt=8
· https://itunes.apple.com/us/app/popmath-basic-math/id295536766?mt=8
Exceptional Students
ICT is used in all classrooms to challenge and extend the educational opportunities for pupils with above average attainment.
Summary of School Audit

Current Infrastructure
· In keeping with our mission, we perceive computers being used as a tool of teaching and learning in each classroom. Therefore, we have supplied each classroom with a number of computers and a printer
· All teachers’ laptops and desktop PC’s are networked to the photocopier in the staff room for black and white printing
· Our current broadband provider is Eircom, as dictated by Department of Education and Skills Schools Broadband scheme
· All new classroom computers purchased to have Microsoft Office Basic  

· Most up-to-date operating system to be chosen when purchasing new computers

· Two digital cameras are in the school for use by the classes

· Interactive whiteboards (x3)
· Data projector (x 3)
· Visualiser (x 1)

· Flip Video Camera (x 1)

· Ipads (x 6)
.
Current Usage of Facilities
· Computers are used as a medium of teaching and learning in all the classrooms, therefore it is not necessary to timetable computer hours
· Current usage includes pre-reading and early reading work; pre-number and early number work; mathematical application; development of thinking and problem solving skills; word processing, desktop publishing; use of multimedia encyclopaedia and typing skills; internet work; communication with keypals; presentation of project work; creating art work; spelling; development of fine motor skills; music composition and recording.

Additional Information

ICT Co-ordination
· The principal is responsible for ICT coordination in the school.
Access
Pupils and teachers have permanent access to ICT.  Teachers are asked to check their school email account each day.
.

Health and Safety Aspects
All new computers purchased will comply with European regulations regarding radiation.

Dedicated power points are/will be installed for all computers, and fused plugs used.

Communications Costs

Eircom broadband line is supplied to the school at present by the Dept. of Education.
School Website
· The school hosts a website at www.newmarketns.wordpress.com
· The school has a Twitter account at @BaileRoinin
· School newsletters and other news items will regularly be added
· School policies that are relevant to parents will also be added to this site.
· Our school has an acceptable use policy which is attached below:

Appendix:

St. Brendan’s N.S. AUP

(Acceptable Use Policy) on the use of the Internet.
The aim of this AUP is to ensure that pupils will benefit from learning opportunities offered by the school's Internet resources in a safe an effective manner. Internet use and access is considered a school resource and privilege. Therefore, if the school AUP is not adhered to this privilege will be withdrawn and appropriate sanctions outlined in the AUP will be imposed.

It is envisaged that the board of Management , teachers and parents will review the AUP regularly. Before signing, the AUP should be read carefully to indicate that the content is accepted and understood. 

The members of the ICT Committee of Scoil Bhreannáin Naofa created the original version of the AUP in September 2003.

It was updated by the staff at a staff meeting on May  8th 2012 and was reviewed by the Board of Management at a meeting on May 29th 2012.


It was updated by the staff at a staff meeting on Feb  4th 2014 and will be reviewed by the Board of Management in May 2015.


School's strategy 
The school will employ a number of strategies in order to maximise learning opportunities and reduce risks associated with the Internet. These strategies are as follows.
· A teacher will always supervise Internet sessions. 

· Websites will be previewed / evaluated using the NCTE's website evaluation model before being integrated into lessons. 

· Access will be allowed only to a listed range of approved sites. 

· Filtering software and/or equivalent systems will be used in order to minimise the risk of exposure to inappropriate material.
· The school will regularly monitor and archive pupils Internet usage by checking user files, temporary Internet files and history files. 

· Students and teachers will be provided with training in the area of research techniques specific to the Internet. 

· Uploading and downloading of non-approved software will not be permitted.

· Virus protection software is used and updated regularly. 

· The use of tablets, laptops, memory sticks  or CD-ROMs in school is only allowed at the discretion of the class teacher.



World Wide Web 

· Students will not knowingly attempt to visit Internet sites that contain obscene, illegal, hateful or otherwise objectionable materials. 

· In the event of accidentally accessing any of the above sites, the Student will immediately turn off the monitor and report the incident to a teacher or supervisor. 

· Students will not spend time on non-educational matters and will use the Internet for educational purposes only.

· Students will not upload, download or otherwise transmit material that is copyrighted. 

· Students will not disclose or publicize personal or confidential information for example classmates' home addresses, telephone numbers, name and location of their school. 

· Students will not examine, change or use another person's files, user name or passwords.

· Students will be aware that any usage, including distributing or receiving of any information, school-related or personal, may be monitored for unusual activity, security, and/or network management reasons.

Email 

· Students will use approved class email accounts under supervision or permission of a teacher.

· Students will not send or receive any material that is illegal, obscene, defamatory, or that is intended to annoy or intimidate another person 

· Students will refrain form sending on chain letters or forward messages without the permission of the sender. 

· Students will not reveal their own or other people's personal details, such as addresses or telephone numbers or pictures. 

· Students will not arrange to meet someone outside school via school email. 

· Students will note that sending and receiving email attachments is subject to permission from their teacher. 


Internet Chat 
· Students will only have access to moderated chat rooms or discussion forums such as those found on the ScoilNet website, the eTwinning twinspace or other sites approved by the teacher. 

· Moderated chat rooms, discussion forums and newsgroups will only be used for educational purposes and will always be supervised. 

· User names will be used to avoid disclosure of identity. 

· Face to face meetings with someone organised via Internet chat will be forbidden.


School Website 

· Pupils will be given the opportunity to publish projects, artwork or school work on the World Wide Web 

· A teacher will coordinate the publication of student work. 

· Pupils' work will appear in an educational context on web pages with a copyright notice prohibiting the copying of such work without express written permission 

· Photographs of individual students will not be published on the school website. Instead photographs will focus on group activities. 

· Personal pupil information including home address and contact details will be omitted from school web pages. 

· The pupil will continue to own the copyright on any work published


Data Protection Act 

The Data Protection Act 1998 was passed to deal with privacy issues arising from the increasing amount of personal information contained on computers. In accordance with the Act, the school only will only publish pupil information that is relevant to the context of the web page. Parents will be informed about pupil information on the school website. 

Sanctions
Misuse of the Internet may result in disciplinary action, including written warnings, withdrawal of access privileges, and, in extreme cases, suspension or expulsion. The school also reserves the right to report any illegal activities to the appropriate authorities. 

Dear Parent, 
Re: Internet Permission Form 

 As part of the school's IT programme we offer pupils supervised access to the Internet. Before being allowed to use the Internet, all pupils must obtain parental permission and both they and you must sign and return the enclosed form as evidence of your approval and their acceptance of the school rules on this matter. 
The Internet is a global computer network that offers a wealth of resources. Pupils can use the Internet to locate material to meet their educational needs, to ask questions and consult with experts and communicate with others. As information on the Internet appears, disappears and changes, it is not always possible to predict or control what pupils may locate or use. They might encounter information that is inaccurate, controversial, and potentially harmful.  To minimise the risk of children accessing any of this material, on the advice of our IT Consultants, we have installed a firewall.
The Internet will be used to further educational goals and objectives, but pupils may find ways, accidentally or intentionally, to access undesirable materials as well. We believe that the benefits to pupils from access to the Internet, in the form of information resources and opportunities for collaboration, exceed any disadvantages. But ultimately, parents and guardians are responsible for setting and conveying the standards that their children should follow when using media and information sources. To that end, the school supports and respects each family's right to decide whether or not to allow their children access the Internet in school. 
During school, teachers will guide pupils toward appropriate materials. The ScoilNet website which is available at http://www.scoilnet.ie is designed to assist schools to access information and resources relevant to the needs of Irish education. The school may choose to use ScoilNet as the starting point for Internet access. Outside of school, families bear the same responsibility for such guidance as they exercise with information sources such as television, telephones, magazines and other potentially offensive media. The school has a website accessible by any Internet user around the world. The website contains information and pictures of school activities. The website address is www.newmarketns.wordpress.com
We would be grateful if you could read the enclosed AUP Acceptable Use Policy and then complete the permission form, which follows. 

Yours sincerely

Tom Duggan

Principal

St. Brendan’s  N.S.
Please complete and return this form to the principal. 
Name of Pupil: ______________________ 

Class: ______________________

Pupil
I agree to comply with the school AUP (acceptable Use Policy) on the use of the Internet. I will use the network in a responsible way and observe all the restrictions explained to me by the school.

Pupil Signature: ______________________ Date: ______________________

Parent
As the parent or legal guardian of the above pupil, I have read the Acceptable Use Policy and grant permission for my son or daughter to access the Internet. I understand that Internet access is designed for educational purposes. I also understand that the school cannot be held responsible if pupils access unsuitable websites, but that every reasonable precaution has been taken by the school to provide for online safety.

Parent Signature: ______________________ Date: ______________________
Home Telephone: ______________ 



School Website
I understand that, if the school considers it appropriate, my child’s schoolwork may be chosen for inclusion on our school's Web site. I understand and accept the terms of the AUP Acceptable Use Policy relating to publishing children’s' work on the school Web site. Please sign to confirm that you are aware of this.

Parent Signature: ______________________ Date: ______________________
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